
Submit an Application

• Go to siebertfoundation.org/apply

• Click Online Portal on the left sidebar

• Enter Login information



Submit an Application

• Under Current Application click Draft 
Applications

• You will only be able to open a Draft 
Application after Siebert has approved your 
LOI

• Open the Application you would like to 
complete

• Fill in All Required Fields on the 

Application and complete the questions 

under each tab across the top of the 

application



Submit an Application

• To move from tab to tab use the NEXT
link on the bottom right corner of the 
screen or click on the tab Name at the 
top

• Click Save Draft at the bottom of the 

page to save your work. This allows you 

to exit the Application, log off, and return 

to your saved Application later.



Submit an Application

• When your Application is complete, click 
Submit

• You will receive an email from 
noreply@smartsimple.com with the 
subject “Grant Application Received”

• If you miss completing a field, you will 
receive an error notification when you try 
to Submit the Application. Click on the 
error text and it will take you to that field 
in the Application for you to complete.


